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LOCAL EDUCATION AGENCY PLAN — ASSURANCES
INTRODUCTION:

These instructions are provided to guide you incthrapletion of the FY-2015 Local Education
Agency Plan (LEAP) application. The LEAP is the aalnapplication for federal IDEA-B funds.
The assurances must be received by the VermontdgerEducation in substantially
approvable form before any of the IDEA-B grant aggilons are considered complete.

The following subsections will provide a generaéoxew of purpose and requirements. Specific
instructions pertaining to the budget sectionspaoeided after the general overview.

ASSURANCES - PAGES 3-5:

The local education agency eligibility requiremefotsIDEA Part B funding are established in
Section 613 of the Individuals with Disabilities igtion Act. These requirements include the
assurances which are contained on pages 3-5 dppigation as well as those contained in the
Local Agency Plan for the Individuals with Disabés Education Act — Part B, Part | which was
filed by the supervisory union for FY-1995 throug¥i-1999.

The supervisory union or school district's name ningsinserted on the cover page and page 3.
One of the two boxes on page 5 needs to be chdok#ue supervisory union. This option to
choose “elects” only applies to years in whichgbpervisory union’s allocation is increasing
over the prior year’s allocation. The other regaient for choosing the “elect” option is that the
supervisory union as a whole will be spending fassls for special education for FY-2015 than
were spent for FY-2014. If the supervisory unioretséhat requirement and is interested in
reviewing this option, please review the other nreqnents under this option on the Vermont
Agency of Education’s web site.

On the bottom of page 5, the typed name and titteeosuperintendent who has authority to
make all assurances listed on the three pageshaiflod the school board is entered. Then the
form must be signed and dated by the superinten@aetform with the original signature must
be submitted to the Agency. Signature stamps drallwaved on these documents.

USE OF IDEA PART B FUNDS - PAGES 6:

This section provides information on requiremeetating to the use of IDEA-B funds. The
section on Excess Cost is a general assurance aalttulation must be done later in the year
based on FY-2014 cost information and FY-2015 ctddnt. The supervisory union should
check the actual calculation for FY-2014 to be dbege is no reason to believe that the
supervisory union will be unable to meet the regmuient for FY-2015. There is also a section on
General Requirements and Proportionate Share FgirBguirement relating to funds that must
be reserved for providing services to parentalcpt students eligible for special education.
The Vermont Agency of Education will do the actoalculation for supervisory unions on the
calculation of amount based on the verified Decamb&012 child count.

PARTICIPATING DISTRICTS — PAGES 7 & 8 :

Please complete this page using the first blockHfersupervisory union and one block for each
of its member school districts that are agreeintpéoLEAP. Use additional pages as needed.
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NON-PARTICIPATING DISTRICTS — PAGE 9 :

Please complete this page using one block for geltbol district that is NOT agreeing to the
LEAP. This page needs to be submitted with theiegipbn even if no districts are listed.

STATEMENT OF AUTHORIZATION - PAGE 10 :
Enter the name of Supervisory Union/School Distiatl the name of the supervisory union
board chairperson to show authorization by the isiga@y union board. This form must be

signed and dated by the supervisory union boarpgraon. Please be sure to send in the form
with the original signature.
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INSTRUCTIONS FOR IDEA-B BASIC AND PRESCHOOL BUDGETS FOR FY-2015

The following contains information about how theel®-B funds can be used, when they can be
used and how to complete the budget forms for F¥52There is also a sample completed
budget in Appendix B starting on page 22.

CONDITIONS FOR THE EXPENDITURE OF IDEA-B FUNDS:

a. IDEA-B BASIC funds may be used only for allowable osts under IDEA-B for
eligible children with disabilities ages 3 throug21 and to perform child find
activities for children birth through age 21. The dlowable costs consist primarily
of the specialized instruction and related servicaequired by students’ IEPs.
There is additional information on allowable expendtures in Appendix A starting
on page 14. The one exception to funds having to beed for special education is
that up to 15% of the annual allocation can be usetbr coordinated early
intervening services for K-12 non-special educatiostudents. This is at the
discretion of the supervisory union and carries wit it additional reporting
requirements. All items in the detailed budget relting to coordinated early
intervening services must clearly state that the @m is for coordinated early
intervening services (CEIS) in the description andbe highlighted in blue.

IDEA-B Pre-School funds may be used only for alloable costs under IDEA-B for
eligible children ages 3 through 5, and for childihd activities to identify children
ages 3 through 5 who could be eligible for speciatlucation services. These funds
may be used for EEE staff costs for transition planing and IEP development for
children moving from Part C to Part B prior to the child’s 3" birthday in order

for IEP services to start by age 3.

b. The Supervisory Union/District may include cfustfiscal and personnel
administration as either a direct cost or as an indirect cosad@leead the information
in Appendix A, page 16 concerning the requiremémgach method of charging
before deciding which option to use if the supemrgaunion wishes to use a portion of
these funds to cover costs for fiscal and persoahelinistration.

c. Grant funds can only be used to paydosts that relate to the grant periodas stated in
the grant award document. The beginning date ofitaet period is established as the
date that all components of the completed apptioadre received by the Vermont
Agency of Education in substantially approvablerfolhe only exception is that the
date cannot be before Jul§ df the grant year. If the starting date of thengjia a later
date such as Septembé} then costs relating to services provided frony atlithrough
August 3% could not be charged to the grahiso the costs added to the grant budget
by an amendment can only start on the day that themendment request is received
by the Vermont Agency of Education in substantiallyapprovable form.

d. If grant funds budgeted f@urchase of equipmentthe equipment needs prior
approval from the Vermont Agency of Education. Tifermation needed for approval
is a list of the equipment with quantity and pussarice that will be purchased for
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each school building®MB Circular A-87 defines equipment as having a udel life

of more than one year and an acquisition cost exadiag the level set by the
governmental unit to be considered equipmen(as long as the level is $5,000 or less).
Equipment that is purchased with IDEA-B funds netedse used for special education
purposes. If equipment will be used for other psgs as well as for special education,
then the cost of the equipment charged to these firads must be pro-rated with these
fund only paying for the portion that relates te #pecial education function. The
equipment purchased with grant funds needs to éaazed equipment which
excludes standard classroom or office equipmeiitequipment purchased with

federal funds must be tracked until the equipmeniisposed of.

e. The Equipment Form must be maintained for thedffthe equipment. All equipment
must have an identifier posted on it stating “Passgd with IDEA-B FY-15 grant
funds” and use of such equipment must be restrictélde intended purpose. The
supervisory union should be prepared to prove eqeiy is being used for appropriate
purposes during an audit. See 34 CFR 880.32(d).

f.  The federal staff documentation is required for allsalaries charged to IDEA-B
grants. The documentation requirement for staff chaged to IDEA-B federal funds
is based on the interpretation from the Office of $ecial Education Programs. The
type of documentation depends on whether the workding performed is charged
to one federal grant or cost objective per OMB Ciralar A-87.

Periodic Time Certificates can only be used bystiadf member performing work that
can be chargeable 100% to one Federal award ar®d @bthe salary and benefits are
charged to that one federal grant and/or a combimaf funds from that one federal
grant and State/local funds. The certifications thspecifically state the name of the
grant as well as a brief description of the work éimployee is performing. The work
that the employee is performing should match tteegietion in the grant budget item

for that employee’s salary. The certifications dHdauatch the school semesters if that is
the period that the same work is being performieah lemployee does not have a year-
round contract, separate documentation is necetgasymmer services which should
include specific information on the summer dutiHse certifications should be prepared
and signed by the employee shortly after the ertieperiod covered by the certificate.
Employees must sign of their own free will and notler duress.

For all other employees whose salary and bene#gtslaarged to federal funds grant but
do not meet the criteria for documenting it throdgriod Time Certificates, the
required form of federal staff documentation isd@enel Activity Reports. This form of
documentation requires that the employee repoetfitiurs they work by cost objective
and funding source by pay periods covering thei@ouf the year that their salary is
being charged to federal funds. The Personnel AgtReports are used by the grantee
to determine the distribution of the salary anddfiésn to the various cost
objectives/funding sources. The report is simitea time sheet with categories shown
for the various cost objectives/funding sources mungt account for the total hours
worked. The report needs to be signed by the eraplapd maintained as part of the
grant accounting records. See 2 CFR Part 225, App@&) 8.h.
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g. If grant funds are to be used to pay for staff meralvho are providing specialized
instruction or a related service, or a supplemgrdat or service, pursuant to the child’s
individualized educational program, the followirgnditions shall apply:

1. The requirements of Vermont State Board of Edunaiale 2360.3.3 Personnel
Quialifications shall apply to those staff who areviding the services; and

2. The salary and benefits for professional staff merslwho are not special education
licensed but provide IEP services under the supierviof a licensed special
educator can at most be funded under this grahegtaraprofessional level.

BUDGET PAGES:

There are three separate forms to use for the IBEfant budget submissions. The forms are
slightly different for two grant types: IDEA-B 6 ®eSchool 4228 Grant (ages 3-5) and the
IDEA-B 611 Basic 4226 Grant (ages 3-21). The fyage is form A which is the Project
Information Abstract or the cover sheet. Form Be $econd form of the package is the budget
detail form and as many pages as needed are uistlaib of the budget items for the grant. The
third page and final page that needs to be subuhrfitiethe application process is form C which
is the Financial Summary. The forms for the IDEA8&sic Grant are named with capital letters
while those for the IDEA-B PreSchool Grant are ndwéh the same letter — only lower case.

The instructions that follow are written for theddaRegular 4226 grant. The only difference in
the forms is that the PreSchool grant forms dchaot columns for K-12 and preschool as all of
the costs relate to preschool.

PROJECT INFORMATION ABSTRACT — Form A :
Complete the "Project Information Abstract” formomver sheet with the information requested.

This form needs to be submitted with each amendnegpiest as well as with the original LEAP
submission.

For 3 - Grant Type Check the appropriate box ticate whether the grant budget
submission is the initial grant submission or angeamendment.

For 3 - Effective Date or | Enter the date that all components of the appbodior the grant will
Beginning Date be received at the Vermont Agency of Educatioruimssantially
approvable form but not prior to July 1st.

For 4 — Superintendent’s| Requires an original signature of the superintenhftereach
Signature submission. Signature stamps are not acceptatble.sinature must
be that of the superintendent or a person desidit¢he supervisory
union board to sign as the superintendent.

*NOTE: The grant award will show as the beginning dagedate on which all required forms

are received by the Vermont Agency of Educatiosubstantially approvable form.
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No funds can be used for costs incurred prior éodginning date of the grant. Also
no costs incurred prior to the amendment date eamsbd for costs added by the
amendment.

BUDGET DETAIL —Form B :

Page Header Enter the two digits that represent the supervisorgn number on the top
right hand side of the form to complete the gravéral number. For
example, 01 is entered for Addison Northeast.

Budget Period Indicate the budget period for the items listecbbaelhe budget header. For
the initial submission, use the beginning datehefgrant through June 30,
2015. For amendments, add a new budget periocchaftdr the original
budget items using the effective date of the ameaminuUnder the new
budget header, list any new budget line items pitidates of original
budget items with additional amounts for those gem

Budget Line Items

The budget items should reflect the special edocatelated service, special education
administration or other allowed costs under IDEARBLt the supervisory union and its member
school districts are choosing to cover with IDEAtBds. In selecting budget items to use these
funds for, the special education costs selectedldtinuly be the costs of providing the special
education and related services required by studi&Rs. The concept of “20% additional” used
for State funding does not apply to these fedenadi$. If supervisory unions choose to use
IDEA-B funds for non-special education servicesnitst be under the coordinated early
intervening services option which is limited to 18¥%¢hat year’s allocations for IDEA-B funds.
Special education administration and activitiesclutd find are allowable uses of grant funds.

Common costscharged to the grants and the requirement orldetaded for different types of
cost:

» Salaries and benefits are allowable for the poribtime staff is performing special
education, related services or special educatiamrastration and must include a
description of the special education function bgrgormed, the position title, name of
staff member (or TBH for “to be hired”). All salas charged to federal grants must be
documented using either Personnel Activity ReportBeriodic Time Certifications
depending on the combination of funding sources asel whether all of the work being
performed by the individual could be charged to 2B See Section X of the Technical
Guide for Special Education Cost Documentatiomfore detail.

Salary and benefits for an employee need to both lmharged off to the grant in the
same proportion. For example, if 10% of the employ&s salary is charged to the
grant then 10% of the employee benefits needs to lobarged to the grant. The
requirement applies to all benefits including tuitbn reimbursement allowed as part
of the negotiated master agreement.
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The staff must be appropriately licensed or cradbd to perform the identified special
education service. The salary and benefits beiaggeld to the grant funds is shown in
the total column and then divided between the “K-drad “Pre-School” columns based
on how their time is expected to be divided. Tladf$tTE column needs to be completed
for all salary line items and is calculated asgbgion of their salary charged to the grant
divided by the annual contract salary for the pengthey worked full-time.

Contracted services for specialized instructiolategl services, and evaluations are
allowable cost if required by a student’s IEP oalaation plan. The cost of independent
evaluations can be included. The description needglicate the type of service being
provided but does not need to list the specifiadeen

Special education tuition for a program providipgaalized instruction and related
services required by a student’s IEP are allowab$ts. Regular education tuition is not
an allowable use of these funds.

Specialized equipment and instructional suppligsired by students’ IEPs are allowed.
For any large purchases, the Agency may require speecific information prior to
approving the grant budget submission.

Materials needed for specialized instruction catesd services as well as for special
education evaluations are allowed.

Equipment, supplies and related office expensesdecial education administration are
allowable costs as long as the cost are specifisdecial education administration or a
reasonable cost allocation process has been a$iathliFor equipment, it must be limited
to specialized equipment and not general officegneant such as regular desks and
chairs. For supplies, it is helpful to provide sthing more specific than “supplies”
which can include some examples.

Other allowable costs are listed under Appendix A.

The following types of special education costs caahbe charged to IDEA-B funds:

Cost of contracts with Mental Health agencies cabeacharged to IDEA-B funds if the
Mental Health agency will be billing Medicaid foersices provided under the contract.
The school district is actually paying Medicaid ofain this case which must be from
State or local funds - these federal funds canaatsed as Medicaid match.

Cost of providing Infant and Toddler direct serg@e not allowable. It is allowable to
use IDEA-B funds for EEE staff working on transitiog children from Part C to Part B
which would include transition meetings with FITiafsand IEP development prior to a
child’s third birthday but not for actual servigasor to the &' birthday.

Instructions for Budget Detail columns:
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Column (1a)-

Column (1b)-

Column (2) -

Column (3)-

Column (4)-

Column (5)-

Column (6)-

Column (7)-

Vermont Agency of Education

Use function code describing servicpupose of the costs based on
Handbook Il, Revised. See enclosed function cadmdj or consult your
business office.

Use object code describing the typgaafds or services to be purchased based
on Handbook Il, Revised. See enclosed object detlieg or consult your
business office.

For Coordinated Early Intervening sexs budget items, indicate “CEIS” in
this column. For Proportionate Share budget itenaicate “PPS”. For all
other items, leave this column blank.

Specific description of services or geto be bought. Specifically, for
salaries, enter position title and employee's naRwe.equipment, detail each
item over $5,000 to be purchased. You may be askprbvide additional
information on items that are unusual or costlyou should not purchase
equipment until you have received written appraviaich is usually in the
form of the grant award from the Agenclgr examples, see sample
completed budget in Appendix B.

For salary amount (object code 100oinmn (1b)), enter FTE (full-time
equivalency) to be funded by IDEA-B for positiofi$is is the portion of a
full-time salary being budgeted from grant fundst Example if $8,000 of
salary is being budgeted and the full-time salar$40,000, the FTE would
show as .20 (8,000/40,00@lso if a portion of an employee’s salary is
being charged to the IDEA-B grant, then the same ption of that
employee’s benefits (object code 200) must also tfearged to the grant.

This is the total being budgeted foEMB funds for the grant budget period
for the FY-2014Do not type in this column — enter the breakdown ofhe
costs for K-12 and PreSchool in columns (6) and (Tg¢spectively. This
column will automatically calculate as the totakofumns (6) and (7).

Enter the estimated amount to be ugegrbviding services to K-12 students
for this line item.

Enter the estimated amount to be ugeddrving pre-school students for this
line item.

NOTE: Use as many Detailed Budget lines as necessheysjpireadsheet will calculate the
cumulative total of columns (5), (6), (7), and th&al direct costs. The indirect cost
amount will be automatically calculated once the ra entered.
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Instruction for Completing Electronic Version of Budget

* The "Detailed Budget Sheet" and “Financial Summanyst be completed in the Excel
Workbook. The IDEA-B grant file is e-mailed to spgeducation directors and available on
the Vermont Agency of Education web site. To congthe budget in Excel, copy the file on
your C: drive.

* Open the file nameBY2015 IDEA BasicGrant.XLS At the bottom of your screen, there will
be five tabs labeled IDEA-B Cover, IDEA-B Basic BitIDEA-B Basic Summary, Funds
Available and Equipment Record. There is a sepavatel file namedrFY2015 IDEA
PreSchool Grant.XLS which contains the PreSchool grant budget fornasteas similar tabs.

* In the IDEA-B Basic Detail sheet, the budget petieader needs to reflect the beginning
date of the grant which is the date that all conemb® of the grant were received by the
Agency in substantially approvable form. Enterbielget items which the supervisory union
has decided to fund from IDEA-B Basic funds for fisgal year. The description column
will automatically wrap the text, so you will nogéed to position your text. You can move in
the spreadsheet by using your arrow keys. Enteuatador each budget item in the K-12
and PreSchool columns, as appropriate; the to@blamn 5 will automatically be
calculated. The totals for the Total, K-12 and ref®| columns will automatically be
calculated.

* Make sure to save the completed excel file to yoliard drive. When you have finished
the detailed budget and the financial summary pagsl a copy of the file as an attachment
to an e-mail t@assandra.morton@state.vt.us

FINANCIAL SUMMARY- Form C :

Open the file tab - IDEA-B Basic Summary. For tb&ERA-B Basic Regular 4226 Grant and the
IDEA-B PreSchool Regular 4228 Grant, there aresections — one for proportionate share
expenditures which will be under an “02” grant agvand the rest which will be under an “01”
grant award. Add the amounts from the Detailed kbtidgo the function code/object code grid.
For the IDEA-B Basic Regular 4226 Grant, be surat¢tude all CEIS items on the line with that
description. Check that the total from this pagécmes the total on the Detailed Budget.

One way to complete this sheet is to insert a blaoiksheet and copy the detailed budget item
into it. Next sort the budget items by columnsACB. Use this to calculate the amounts for
Proportionate Share, CEIS and the rest of the lutiges by function code to calculate the
amounts that go in the grid.

FUNDS AVAILABLE SPREADSHEET:
This sheet has been added to the electronic veosithre IDEA-B Basic and PreSchool budget

files. This will help check that the total for eagitant is equal to or less than the amount of funds
available for that category for FY-2014.
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EQUIPMENT FORM - Form D :

The form is to be completed for the project if amg piece of equipment was purchased with the
IDEA-B funds that exceeds the amount establishetthégupervisory union as constituting
equipment (can not be less than $5,000). This fertm be kept by the Local Education Agency.
The detail of equipment budgeted is shown on thail@el Budget Sheet. The sheet is used to
track equipment purchased with federal funds. tBedorm for more details.

ANNUAL ALLOCATION:

The estimated FY-2015 Allocations for IDEA-B BASICFlow Through (3-21) and
PreSchool (3-5) for the regular allocation are beig provided. These allocations are based
on the estimated Vermont allocations received frorthe Federal government and the
updated student counts. The final allocations wilbe provided once the federal grant award
documents are received from the federal governmeifior FY-2014.

The allocations for IDEA-B BASIC 611 (3-21) and Bokool 619 (3-5) Flow Through are
calculated by a three-part formula - it is no lanigased solely on the prior year’s special
education child count. The first part of the foraplovides the amount, which would have been
generated for the base year if 75% of the Vermeaerfal award had been distributed, allocated
on the base year’s child count. For the IDEA-B BB$8-21) grant, the base year is FY-2000
and the December 1, 1998 child count is used.@PteSchool (3-5) grant, the base year is FY-
98 and the December 1, 1996 child count.

After the base year amounts are allocated to sigmeywunions, the balance of funds available
for IDEA-B BASIC 611 (3-21) and PreSchool 619 (3F&w Through is distributed based on
population and poverty. The formula requires 85%hefbalance to be distributed based on the
relative number of children in each supervisoryonrand the remaining 15% on the relative
number of children living in poverty. The Agencyesghe number of K-12 students counted as
Average Daily Membership (ADM) for the prior year fthe number of children. For the number
of children living in poverty, the Agency uses ttwint of 6 through 17 year olds residing in
families receiving food stamps. The poverty cowsgdiis the average of the Juf/and

December I counts for the prior year.

FUNDS AVAILABLE:

The FY-2015 grant budgets must include all funds tt the supervisory union plans to spend

from that funding source during the period of July 1, 2014(or the date the application for the
supervisory union is received in substantially appble form, if that date is after July 1, 2014)
through June 30, 2015The amount requested in the grant budget establitleemaximum amount of
these funds that can be spent during the fiscal Jée funds budgeted can include new allocations f
FY-2015 as well as carryover funds from Fiscal Y2@t4.
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CARRYOVER PROVISION:

In general, grant funds should be budgeted and spéme year for which they are generated.
The allocation is an annual allocation and it fficlilt to contend that the federal government
under funds IDEA-B if funds are not spent in tharyihat they become available. However, the
requirement is that IDEA-B funds must be obligatethin 27 months of when they become
available or they will be lost. For example, fuggmerated for FY-2015 can be spent from July
1, 2014 through September 30, 2016 (assuming {er@sory union has an approved grant
award). Also the funds from the FY-2014 allocationexpended as of June 30, 2014, are
available to use in FY-2015. In addition, if thare funds from the FY-2013 allocation
unexpended as of June 30, 2014, they can be irtindbe FY-2015 grant but that amount must
be spent or obligated by September 30, 2014. #etlfiends are obligated of as September 30,
2014, the obligation must be cleared within 60 dayshe funds must be returned. (An AOE 2.0
is not considered a final report until all the ghalions have been liquidated.)

In the budget detail, there is no need to idertilyamount of the carryover funds or specific
budget items relating to carryover funds. The btdgeuld show how you plan to spend the
funds available regardless of the year in whichftimels were generated. The Agency assumes
that the supervisory union is always using its sidends for that grant category first.

The carryover provision for proportionate share fundstook effect on October 13, 2006
relating to carryover provision for the proportitmahare for parentally-placed private school
children with disabilities. The requirement is thal proportionate share funds not spent during
the initial year that funds were allocated musséeaside for that purpose for the following 12
months. So if a supervisory union’s proportiondtars for its FY-2014 allocation was $5,500
and only $4,500 of those funds was spent duringéned of the FY-2014 grant, then the
remaining allocation of $1,000 will be carried oeed budgeted for services for parentally-
placed private school children with disabilitiegidg FY-2015. The carryover amount is in
addition to the new amount designated as the ptiopate share from the FY-2015 allocation. In
order to eliminate the separate report for propogte share funds and to ensure that the
proportionate share funds unspent are retainetthéonew fiscal year, there is a separate grant
award number for the proportionate share fundsirsgain FY-2010 ending in “02” instead of
“01” which is used for the bulk of the grant funds.

FUND ADVANCES AND REPORTING EXPENDITURES:
The grant is officially approved when the grantesgnent has been signed by the superintendent
and the appropriate Vermont Agency of Educationagan The initial advance is automatically

paid once the grant has been approved. Additiamald are advanced based on the AOE 2.0
forms that are submitted for each individual grant.

Local Education Agency Plan — IDEA-B Instructions Page 13



Vermont Agency of Education

There are separate grant awards for the IDEA-B@Basil IDEA-B PreSchool grants for FY-
2015. Funds are advanced separately on each awdndeed to be tracked separately by the
supervisory union. The following show the potengjednt awards for IDEA-B Basic (ages 3-21)
grant funds for FY-2015:

Grant Award Number Description of Grant
4226-XXXX-15-01 | IDEA-B Basic Grant excluding propionate share
funds from regular funds

4226-XXXX-15-02 | IDEA-B Basic Grant for proportioreashare funds
from regular funds

The following shows the potential grant awardslIREA-B PreSchool (ages 3-5) grant funds for
FY-2015:

Grant Award Number Description of Grant
4228-XXXX-15-01 | IDEA-B PreSchool Grant excludingoportionate
share funds from regular funds
4228-XXXX-15-02 | IDEA-B PreSchool Grant for propantiate share funds
from regular funds

Accounting and Reporting Requirements

All expenditures charged to the IDEA-B grant mustiacked in the supervisory union or
member school districts’ accounting records withesi a fund account or project ID. All

reporting of expenditures on the grant must bedasehe accounting records of what was spent
by the supervisory union and its member schootidist The supervisory union cannot report
funds advanced to member districts as expenditurgisthe member district has spent the funds.
All grant expenditures need to be for approved ketidgms.

Each grant award must be reported on separate ADtIns for FY-2014 as well as on a
separate line on the final FY-2015 Special Educdiigpenditure Report. On the Special
Education Expenditure Report, all expendituresropprtionate share funds must be reported in
the “Ineligible” column. All expenditures for Coardited Early Intervening Services from
IDEA-B Basic funds need to be reported under tleéigible column on the “Non-Special
Education Services” line of the report as well agparate report on the students receiving
Coordinated Early Intervening Services funded WXtBA-B funds. There may be other costs
such as building related costs that are chargddE®é-B Basic grants that need to be reported
under the ineligible column as they are not eligilor State funding formula. All indirect costs
are also reported in the ineligible column of tipe&al Education Expenditure Report. Please
refer to the State Board rules concerning eligible2 cost to determine if any of the IDEA-B
expenditures are considered eligible or non-elggibl
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PROCEDURES TO CLOSE OUT FY-2014 GRANTS:

To close the IDEA-B Basic (4226) and PreSchool 8)2fants for FY-2014, the Vermont
Agency of Education will make sure that the amaldwn as spent for each individual grant
reported on the AOE 2.0 matches the amount showspexs on the FY-2014 Special Education
Expenditure Report. The grant cannot be closed tinatitotal expenditures reported meet the
above requirement and all obligations have beearete Advances on the FY-2015 grants will

be held from January 2015 forward until all FY-2@jkdnts reporting requirements have been
satisfactorily completed. Also if the supervisanjon needs to change the amount it reported as
IDEA-B funds expended under a specific grant infthiare, the supervisory union needs to
amend both the Special Education Expenditure Répothe year as well as the final AOE 2.0

for the specific grant.

Also, prior to closing the FY-2014 grants, the Agewill test whether each supervisory union
has met the non-supplanting test. For supervisoigns that do not pass the non-supplanting
test, the Agency will notify the supervisory uniofithe amount by which it failed the non-
supplanting test. The supervisory union will beuiegd to submit written documentation that
accounts for the decrease in special educationativgtutable to allowable exceptions under §
300.204. The grant will not be closed until anahble exception has been granted by the
Agency or the supervisory union has passed the test

For all supervisory unions that budgeted IDEA-Bngfainds for Coordinated Early Intervening
Services (CEIS) for FY-2014 or for FY-2013 or FY120 the grant will not be closed until the
supervisory union has submitted a report satisfifiegcoordinated early intervening services
reporting requirements. A reporting form and tragksheets are being sent to those supervisory
unions which budgeted funds for CEIS during anthefthree grant years covered by the
reporting requirement.

Also the Agency will review the “Supplement to IDERALocal Education Agency Plan for FY-
2014” submitted to ensure that the form has beegived and is appropriately completed. Any
issues will need to be resolved with this compométihe FY-2014 grant prior to the Agency
being able to approve the FY-2015 grants or clagele FY-2014 grants.

Local Education Agency Plan — IDEA-B Instructions Page 15



Vermont Agency of Education

APPENDIX A

The budget form requires that the supervisory uhgirhow they intend to spend the grant funds
for the fiscal year. The funds are to be used togly fund the requirements of IDEA-B. The
money may be spent on allowable costs listed bdliMess otherwise specified, all Rules are
from the Vermont State Board of Education ManudRofes and Practices, Special Education
Regulations.

ALLOWABLE COSTS FOR IDEA-B GRANT FUNDS :
Assistive technology

(1) Each school district must ensure that assiséigbnology devices or assistive technology
services, or both, as those terms are defined ia BR860.3, are made available to a
child with a disability if required as a part okthhild's--

(i) Special education services under Rule 2360.3.1;
(i) Related services under Rule 2360.3.2; or
(iif) Supplementary aids and services under Rule 23902%)).

(2) On a case-by-case basis, the use of school-purthasestive technology devices in a
child's home or in other settings is required € thild's IEP Team determines that the
child needs access to those devices in order &ve€EAPE.

The services provided to the student under thissemight be consultation regarding
appropriate devices, training to the child anddtkifamily, if appropriate, on use of device,
purchase or rental cost for a device or maintenancg@-keep costs for a device.

Extended School Year Services:

Each school district must ensure that Extended @ctear Services (ESY) are available as
necessary to provide FAPE consistent with Rule Z§63 and at no cost to the parents of the
child. For ESY services to be considered as spediatation or related services, the student’s
IEP would list the specific service and include pleeiod for the summer services on the
cover page of the IEP. The budget items are ussalfry and benefits for staff and the
budget items need to provide the required detadtafi. The staff employed to provide ESY
services need to be appropriately licensed fos#éneices they are performing. The grant can
only cover summer services from Jufydr the date the completed application is receiifed,
that is later. If the supervisory union is planntognclude the summer services in their
IDEA-B budget, the budget needs to be submittear poi the summer services being
delivered. As budget items cannot be increased thiteservice has been delivered, it is
important to ensure that the amount budgeted fomser services is sufficient to cover all of
the costs.

Non-academic services (Rule 2360.2(i)):

(1) Each school district shall take steps, inclgdime provision of supplementary aids and
services determined appropriate and necessarelshild’s IEP team, to provide non-
academic and extra-curricular services and a@with the manner necessary to afford
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children with disabilities an equal opportunity faarticipation in those services and
activities.

(2) Non-academic and extracurricular services atigdifies may include counseling
services, athletics, transportation, health sesyimcreational activities, special interest
groups or clubs sponsored by the school disteferrals to agencies that provide
assistance to individuals with disabilities, andosyment of students, including both
employment by the school district and assistaneedhking outside employment
available.

Physical education allowed only if special physicaducation (Rule 2360.2(j)):

(a) General. Physical education services, specifically dedigifenecessary, must be made
available to every child with a disability receigia FAPE, unless the public agency
enrolls children without disabilities and does paivide physical education to children
without disabilities in the same grades.

Instruction in physical education means
(1) The development of
(A) Physical and motor fitness;
(B) Fundamental motor skills and patterns; and
(C) Skills in aquatics, dance, and individuabooup games and sports (including
intramural and lifetime sports); and
(2) Includes special physical education, adaptegical education, movement
education, and motor development.

(b) Regular physical education. Each child with a disability must be afforded the
opportunity to participate in the regular physiedlication program available to non-
disabled children unless —

(1) The child is enrolled full time in a separtdeility; or
(2) The child needs specially designed physidatation, as prescribed in the child’s
IEP.

(c) Special physical education. If specially designed physical education is préssatiin a
child's IEP, the public agency responsible forgtacation of that child must provide
the services directly or make arrangements foretlsesvices to be provided through
other public or private programs.

(d) Education in separate facilities. The public agency responsible for the educatian o
child with a disability who is enrolled in a separ&acility must ensure that the child
receives appropriate physical education servicesinpliance with this section.

Please note that special education students spauidipate in regular physical education
when that is appropriate. The cost of regular pfaysgducation is not an allowable special
education cost. If a student requires special ghysducation, it is listed as an IEP service
and the school district needs to ensure that #femtrforming the service are appropriately
licensed and trained.
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“Child find” activities for children birth through 21 (Rule 2360.2(1)):

This includes activities which will be used to lteadentify and evaluate children with
disabilities. The supervisory union’s responsipifir “child find” includes children

including wards of the state residing in the schisiricts of the supervisory union age birth
through age 21.

The “child find” responsibility for children enr@t in independent elementary and secondary
school (grades K-12) by their parents is the resjdity of the supervisory union where the
private school is located.

The “child find” responsibility for children enr@t in a kindergarten through grade 12
“home study program” is the responsibility of thgpervisory union where the child receives
his home study program.

Routine checking of hearing aids and external compeents of surgically implanted medical
devices (Rule 2360.2(n)):

(1) Hearing Aids
() Each school district must ensure that hearidg worn in school by children with
hearing impairments, including deafness, are fonatg properly.

(2) Surgically implanted devices
(i) Each school district must ensure that the elecomponents of surgically
implanted medical devices are functioning properly.
(i) School districts are not responsible for tles{psurgical maintenance,
programming, or replacement of the medical de\heg has been surgically
implanted or of an external component of the sattyigmplanted medical device.

Supplementary aids and services (Rule 2360.3):

Supplementary aids and services are aids, seramgbsther supports that are provided in
regular education classes or other education-cekdtings and in extracurricular and
nonacademic settings, to enable children with disal to be educated with non-disabled
children to the maximum extent appropriate in #eest restrictive environment.

To the extent that the supplementary aids andcEnare listed in the IEP and provided by
special education personnel, they can be includexhallowable cost.

Coordinated Early Intervening Services (34 CFR 30Q@26):

This is an allowable category for the IDEA-B Bafe21) grant starting with FY-2006. The
maximum allowed in this grant for early intervensgyvices is 15% of the FY-2014
allocation for the supervisory union. Coordinatadyeintervening services can be used for
serving students in kindergarten through grade B@ ave not been identified as needing
special education or related services, but who adédional academic and behavioral
support to succeed in a general education envirahriiee emphasis should be on students
in kindergarten through grade 3. The activitieduded under coordinated early intervening
services are:

Local Education Agency Plan — IDEA-B Instructions Page 18



Vermont Agency of Education

(1) Professional development for teachers and othaodaaff to enable such personnel to
deliver scientifically based academic instructiowl &ehavioral interventions, including
scientifically based literacy instruction, and, whappropriate, instruction on the use of
adaptive and instructional software.

(2) Providing educational and behavioral evaluatioasyises, and supports, including
scientifically based literacy instruction.

Another requirement for use of funds for earlgmening services is to track the students
served by this funding and to report in future geahich of the students served subsequently
receive special education and related servicegparste report will be required at the end of
the fiscal year to report the students providegiserand for the following two years, the
number of those students receiving IEP services.

A proportionate share of IDEA-B Basic and PreschooFlow Through funds must be
budgeted for services for eligible children plabgdheir parents in independent schools or home
study programs (Rule 2368.1.3).

The proportionate share is calculated by dividimgtumber of special education eligible
parentally-placed children enrolled in independsttools or home study programs by their
parents by the total number of eligible childrerthia supervisory union. When the IDEA-B
Flow Through Allocations are prepared based orfdferal grant awards, the allocation
sheet will include a column for both the IDEA-B Baand PreSchool grants showing the
actual proportionate share amount for the yeaadbhition, carryover from the proportionate
share funds from the prior year’s allocation mwesbhdgeted for services to parentally-
placed students.

The proportionate share establishes the pool afSto be used to provide services to the
privately placed students. Please refer to Rul8235 to see the steps necessary for
determining how the funds will be used.

The supervisory union/district must specificallgmdify all budget items that relate to
providing services to eligible children placed bgit parents. Starting with FY-2010, these
funds will be awarded under a separate grant amamtber ending with “02” to be able to
track expenditures of these funds without usingfarént reporting mechanism. The
supervisory union/district is limited to spenditg tamount established as the proportionate
share of the IDEA Basic and Pre-School Flow Throggints for services to this group of
students. (34 CFR § 300.133) “Child find” costsmaatrbe counted as proportional share
expenditures.

The federal definition of parentally-placed childis limited to elementary and secondary
children and the terms elementary and secondamysadefined by the individual state. In
Vermont, elementary is defined as kindergartenudinograde sixTherefore in Vermont,
preschool children are not considered parentally @ced for child count and are not
eligible to be provided services from the proportioate share funding.Proportionate
share funds generated for the IDEA-B Pre-Schooitgaee probably due to the supervisory
union having one or more five year old kindergagerdents on Decembet tounted as
parentally placed. This would result in a proparéite share in the IDEA-B Pre-School Flow
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Through allocation which would need to be spens@nvices to elementary children who are
parentally placed and under the age of six.

Implementation of the National Instructional Materials Accessibility Standard (NIMAS):

All schools shall take reasonable steps to prowigguctional materials in accessible formats
to blind children or other children with print diskties who need those instructional
materials at the same time as other children redastructional materials. (34 CFR §
300.210)

Special Education Data Management Systems:

An LEA may use funds to purchase appropriate telcigydor recordkeeping, data

collection, and related case management activfie¢sachers and related services personnel
providing services described in the IEP of childneth disabilities that is needed for the
implementation of those case management activ{gdsCFR 8§ 300.208(b))

Fiscal and personnel administration as direct costs

The cost of fiscal and personnel administrationtoa@ direct charge to the IDEA-B flow
through grants. However, any budget item(s) tofpagalary and benefits would need to list
the individual staff that were performing the adisirative services relating to this grant.
Also the staff members whose costs are includéddrgrant will need to document their
time using the personnel activity reports. The rapg will need to document the amount of
time spent on administration of this specific griamteach pay period during the year along
with the total time worked and the amount chargethé grant must be based on the actual
time documentation up to the amount budgeted.

Indirect Cost for fiscal and personnel administraton:

A supervisory union/district may choose to incluidirect costs in its grant budget for any
year in which it has a restricted indirect cosé rapproved by the Vermont Agency of
Education and if fiscal and personnel administratiosts are not included as direct cost in
the budget. To determine the maximum amount thabeaallowed as indirect costs in the
grant budget, the approved restricted indirectisateultiplied by the total allowable direct
cost included in the grant budget. The allowabtedicost includes the direct program costs
except for sub-grants to other than member schistiiads in excess of $25,000 and the
amount of individual contracts in excess of $25,00te following example shows the
calculation of the indirect cost:

Total Direct Costs $100,000
Costs Excluded for Indirects -12,000
Allowed Direct Costs $ 88,000
Indirect Cost Rate X 2.0%
Indirect Costs $1,760

Before the grant is closed, it is necessary tolcatate the amount of earned indirect cost
based on the actual allowable direct grant experetit The amount of earned indirect costs

for the fiscal year is based on the actual grapeesitures times the approved rate for the
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year; but cannot exceed the amount budgeted faertdcosts. The supervisory union must
expend from the grant funds the amount of earnéidaat costs for it to be reported as an
expenditure. The supervisory union can either feartee amount of earned indirect costs
from the grant fund to the general fund or chargeat and personnel administration to the
grant in the amount of the earned indirect costs.

Services benefiting non-disabled children:

IDEA Part B funds may be used “for the costs ofcsggdeeducation and related services, and
supplementary aids and services, provided in daeglass or other education-related
setting to a child with a disability in accordamegh the IEP of the child, even if one or

more nondisabled children benefit from these sesic34 CFR §300.208 (a) (1). There are
several things to pay attention to if you use fuimdis way. Most importantly, the services
must be in accordance with a child’s IEP. The biet@hondisabled students must be
incidental to the primary benefit to the child anl&P. The services might be any service
included in an IEP and might take place in a varéteducational settings. The service page
of the IEP would have to indicate the setting aralig size. For example, it would not be
allowable to do this if a child’s IEP indicated thie child was receiving 1-1 instruction.

IDEA Part B funds can not be used to provide ses/golely to non-special education
students except under the coordinated early inténgeservices option. To use that option,
each budget item relating to it would need to sxdbed as being coordinated early
intervening service. The total amount budgeted dogled to be limited to 15% of the
allocation for the year and the appropriate repgrtequirements would need to be
completed.
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APPENDIX B — Sample IDEA-B Basic Budget

LOCAL EDUCATION AGENCY PLAN IDEA-B Basic 422¢-SC 88 -15-01/0z

DETAILED BUDGET
Budget Period: Indicate the time period for the budget items; thisild be the whole grant period for the items aored
in the original budget submission. For any itedesl based on an amendment, the budget periodazaios the date tha
the amendment is received by the Vermont Agendydefcation in substantially approvable form.

1) | an | @ (3) Item Description 4) ) ©® | @
Handbook II Describe the services, personnel or equipment fmalze Estimated
_ with these grant funds. For each item, explain kv
n = | item relates to the provision of special educasiervices FTE Total Breakdown of Total
Function | Object | & & | or IDEA. Use the "Allowable Cost" section of the of IDEA-B IDEA-B Cost
— © | instructions as a guide. For salaries indicatetigtion
Code Code 5’) 5 title, employee name, or TBH (to be hired), and BTE Staff Cost Cost for Cost for
i 2 | the salary and benefits included in this budger F K-12 Pre-School
(@) _'CU equipment expenditures, list each item individutdly Service Service
*= O | advance approval prior to purchase. ‘
0N o
w o
oo
Budget items for period July 1, 2014 through June® 2015:
Special Educator to provide instructional servig
to students as required by their IEPs- salary fo
1000 100 Mary Martin 0.50 | 25,000.00| 25,000.00
1000 200 Benefits for above position 5,320.00| 5,320.00
Special Education Paraeducator to provide
services as required by students' IEPs - salary
1000 100 Donna Devine 1.00 | 17,550.00| 17,550.00
1000 200 Benefits for above position 12,450.00| 12,450.00
Para-educators for summer services required
students' IEPs for July and August 2012- salar
100C 100 for Andy Apple, Betty Brown, and Fran Fishn 0.30 6,500.00| 6,500.00
1000 200 Benefits for above position 500.00 500.00
Instructional materials for math instruction for
100C 600 students as required by their It 1,500.00 1,500.00
100C 730 Computer for student as required by student' 1,060.00/ 1,060.00
Occupational Therapy contracted services for
special education evaluations and as required
216( 300 students IEF 17,500.00| 15,000.00 2,500.00
Materials for occupational therapy services
2160 600 required by IEPs such as balance balls and ma 500.00 500.00
Speech Language Pathologist to provide spee
services required by IEPs and for special
2150 100 education evaluations- salary for Jane Johnsof  0.40 15,000.00| 10,000.00 5,000.00
Speech Language Pathologist to provide spee
services required by IEPs and for special
215( 100 education evaluatio- salary for Linda Lawrent 1.00 46,250.00| 46,250.00
215( 200 Benefits for above SLP positic 25,800.00| 24,300.00 1,500.00
Assistive Technology Consultant to advise on
equipment options for two special education
219C 300 students with motor skills isst 1,000.00 500.00 500.00
Consultant for In-service Training for special
education staff regarding specialized math
instruction techniques to improve special
2200 300 education instruction 2,500.00| 2,500.00
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Supervision and coordination of supervisory
union's special education program-salary for J
242( 100 Jones, Special Education Direc 0.40 | 30,000.00| 28,000.00 2,000.00
Salary for Administrative Assistant, Kathy King
2420 100 for special education administrative paperwork| 0.50 | 18,000.00| 16,200.00 1,800.00
2420 200 Benefits for above sped administration positior] 14,000.00| 12,400.00 1,600.00
Contracted special education instructions for
parentally placed students in accordance with
100( 300 PPS | their service plar 1,590.00| 1,590.00
Coordinated early intervening services - Schod
Psychologist to provide behavior interventions
for students who need additional support in
general education programs - salary, Susan
2140 100 CEIS | Simon 41 32,000.00| 32,000.00
2140 200 CEIS | Benefits for early intervening services position 3,800.00| 3,800.00
TOTAL DIRECT COSTS 272,820.00| 257,920.00 14,900.00
Indirect Costs based on approved indirect cost rate times alléevdibect cost 2.00% 5,456.40
BUDGET TOTAL 278,276.40
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Local Education Agency Plan Su: 88
IDEA-B BASIC FINANCIAL SUMMARY FY-2015
FUNCTION CODES OBJECT CODES
SUPPLIES & OTHERS
SALARIES BENEFITS MATERIALS 300/400/500/800
CODE DESCRIPTION 10C 20C 60C EQUIPMENT 700 /90C TOTAL
Regular Grant Funds excluding Proportionate Share Ends 422€-SC 88 15-01
100C | Direct Instructior- Special Educatic $ 44,050.0( $ 18,270.0( $ 1,500.0(| $ 1,060.0( $ 64,880.0
2130 | Health Services $ -
2140 | Psychological Services $ =
215C | Speech Pathology & Audiolo $ 61,250.0( $ 25,800.0( $ 87,050.01
216( | Occupational Theraj $ 500.0( $ 17,500.0( $ 18,000.0C
2190 | Other Student Support Services $ 1,000.00 | $ 1,000.00
21XX | Student Support Services not ab $ -
220C | Improvement of Instructional Servic $ 2,500.0( $ 2,500.0!
Support Services - School
240( | Administratior $ 48,000.0( | $ 14,000.0( $ 62,000.0!
2700 | Student Transportation Services $ =
214C | Coordinated Early Intervening Servi | $ 32,000.0( $ 3,800.0( $ 35,800.0!
$ B}
TOTAL DIRECT COSTS $ 185,300.0( | $ 61,870.0( | $ 2,000.0(] $ 1,060.0( $ 21,000.0( $ 271,230.0
Indirect Costs $ 5,424.60
Grant Total $ 276,654.60
Proportionate Share Funds from Regular Grant Funds 422€-SC 88 15-02
100C | Direct Instructior- Special Educatic $ 1,590.0( $ 1,590.01
$ - $ -
TOTAL DIRECT COSTS $ - $ = $ = $ = $ 1,590.0( $ 1,590.01
Indirect Costs $ 31.80
Grant Total $ 1,621.80
Total Direct Cosl $ 272,820.00
Total Indirect Costs $ 5,456.40
FY-2014 IDEA-B 4226 Total $ 278,276.40
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